


 MUHAMAD NOVAL KURNIAWAN

 Address :  
Taman Krakatau Blok.I10 No.28, Waringinkurung,  
Serang – Banten, Indonesia 42453 
 
Phone: 0815 1109 1981 (WA) 
Email : noval@hanazono.co.id 

PERSONAL INFORMATION 

 
EDUCATION  

Graduated School  
College  

Social Science, SMUN 2 KS Cilegon   1997 ~ 2000 
Informatics Computer,  LP3I Cilegon   2000 ~ 2002 

 
COMPUTER AND LANGUAGE SKILLS 

 Operation System  ·  Windows7, Windows8, Windows10 (Operation, Troubleshooting and 
Installation) 

 
Software · Microsoft Office : Word, Excel, Outlook · Adobe Photoshop 
 

Hardware · Able to Installation, diagnose and fix Computer and Laptop · Able to Installation, diagnose and fix Phone and CCTV  · Able to Installation, diagnose and fix Office Electricity · Able to diagnose and fix Networking and Internet Connection problems · Able to diagnose and fix Printer and Photocopy Machines problems 
 

Languages   · English Vocabulary and English Conversation (Medium).  

 • Sex : Male  
• Date of Birth : November 09th, 1981  
• Marital Status : Married 
• Height / Weight : 162 Cm / 65 Kg  
• Religion : Islam 
• Nationality : Indonesia 
• Present Position : Doc. Control & IT at PT.HANAZONO Engineering Indonesia   



WORK EXPERIENCE 

 Document Control,  PT.HANAZONO Engineering Indonesia  
(2006 ~ Present) · Received a document from the customer by email in the form of documents BED 

(Basic Engineering Drawing) or Data Sheet and Project Specification, give a 
stamp and distribute to the General Manager. · Create a Document Status of document submission to be distributed to the 
relevant section.  · Receive internal documents (Drawings, Strength Calculations, Material Data and 
Document QC) which has been verified and give a stamp to sent to customers 
and new Articles Factory forms using document transmission. · Checking Incoming and Outgoing correspondence by Outlook or by courier. · Receive documents from Fabricators or Customer which has been verified to be 
given to the General Manager. · Document checking and updating the Document Status of both internal and 
external.  · Expedite Documents whose status is still outstanding in both Customer and 
Fabricators . · Prepare and send Manufacturing Data Report  · Archive all files document in the form of Electronic file and Hardcopy. · Make a Form or a Letter. · Sending Material or Document (MDR, Shipping Document, Drawing) by courier. · Printing Document CAD/WORD/EXCEL to PDF or Print to Hardcopy. 

 

 IT Support,  PT.HANAZONO Engineering Indonesia  
(2006 ~ Present) · Installation Computer Unit and Install Operating System and Software.  · Installation, Diagnose  and Fix Networking Cable and Electrical. · Installation, Diagnose  and Fix Phone and CCTV. · Diagnose and fix corrupt Windows or Software. · Diagnose and fix lost Internet Connection. · Diagnose and fix Computer Hardware, Laptop and Printer.  

 
 










