


MUHAMAD NOVAL KURNIAWAN

Address :
Taman Krakatau Blok.I10 No.28, Waringinkurung,
Serang — Banten, Indonesia 42453

Phone: 0815 1109 1981 (WA)
Email : noval@hanazono.co.id

PERSONAL INFORMATION

Sex : Male

Date of Birth : November 09", 1981

Marital Status : Married

Height / Weight : 162 Cm / 65 Kg

Religion : Islam

Nationality : Indonesia

Present Position : Doc. Control & IT at PT.HANAZONO Engineering Indonesia

EDUCATION
Graduated School Social Science, SMUN 2 KS Cilegon 1997 ~2000
College Informatics Computer, LP3I Cilegon 2000 ~ 2002

COMPUTER AND LANGUAGE SKILLS

Operation System

- Windows7, Windows8, Windowsl0 (Operation, Troubleshooting and
Installation)

Software
-Microsoft Office : Word, Excel, Outlook

- Adobe Photoshop

Hardware

- Able to Installation, diagnose and fix Computer and Laptop

- Able to Installation, diagnose and fix Phone and CCTV

- Able to Installation, diagnose and fix Office Electricity

- Able to diagnose and fix Networking and Internet Connection problems

- Able to diagnose and fix Printer and Photocopy Machines problems

Languages

- English Vocabulary and English Conversation (Medium).



WORK EXPERIENCE

Document Control, PT.HANAZONO Engineering Indonesia
(2006 ~ Present)

- Received a document from the customer by email in the form of documents BED
(Basic Engineering Drawing) or Data Sheet and Project Specification, give a
stamp and distribute to the General Manager.

- Create a Document Status of document submission to be distributed to the
relevant section.

- Receive internal documents (Drawings, Strength Calculations, Material Data and
Document QC) which has been verified and give a stamp to sent to customers
and new Articles Factory forms using document transmission.

- Checking Incoming and Outgoing correspondence by Outlook or by courier.

- Receive documents from Fabricators or Customer which has been verified to be
given to the General Manager.

- Document checking and updating the Document Status of both internal and
external.

- Expedite Documents whose status is still outstanding in both Customer and
Fabricators .

- Prepare and send Manufacturing Data Report

- Archive all files document in the form of Electronic file and Hardcopy.

- Make a Form or a Letter.

- Sending Material or Document (MDR, Shipping Document, Drawing) by courier.
+ Printing Document CAD/WORD/EXCEL to PDF or Print to Hardcopy.

IT Support, PT. HANAZONO Engineering Indonesia

(2006 ~ Present)

- Installation Computer Unit and Install Operating System and Software.
- Installation, Diagnose and Fix Networking Cable and Electrical.

- Installation, Diagnose and Fix Phone and CCTV.

- Diagnose and fix corrupt Windows or Software.

- Diagnose and fix lost Internet Connection.

- Diagnose and fix Computer Hardware, Laptop and Printer.



No. 2203000067

LEMBAGA PENDIDIKAN
DAN PENGEMBANGAN PROFESI
INDONESIA

Direktur Utama
Lembaga Pendidikan dan Pengembangan Profesi Indonesia

menerangkan bahwa :

Nama - Mokhammad Nofal Kurniawan

Nomor Induk . 200024D0030117

Tempart / Tanggal Lahir : Cilegon, 09 Nopember 1981

LULUS

Program Pendidikan Profesi Tingkat Senior 2 {dua) tahun
Bidang Keahlian :  Informatika Komputer
Tahun Ajaran ~ : 2001/ 2002

Sertifikar ini diserahkan setelah yang bersangkutan memenuhi
semua petsyaratan yang telah ditentukan
dengan Transkrip nilai terlampir

tial Yuiuf, S}E_., MBA, MM.
Direktur Utame




LEMBAGA PENDIDIKAN
DAN PENGEMBANGAN PROFESI

INDONESIA

TRANSKRIP NILAI

Narha . Mokhammad Nofal Kumiawan
No. Mahasiswa . 20002400030117
Tempat/Tangga! Lahir : Cilegon, 9 November 1881
Program Pendidikan ! INFORMATICS & COMPUTER
No |Mata Kuliah HM AM SKS M
1 !Komputer Terapan c 2 2 4
2 |General English | B 3 4 12
3 |Dasar-Dasar Pemrograman Basic c 2 4 8
4 Pemrograman Foxpro For Dos B 3 4 12
5 |Dasar-Dasar Pengenalan Komputer B 3 2 6
6 |English Conversation | B 3 2 6
7 |Pengantar Basis Data B 3 2 6
8 [Pemrograman Visual Foxpra | B 3 4 12
9 |Pemrograman Visuai Basic | B 3 2 6
10 |Sistem Informasi Manajemen C 2 2 4
11 |Microsoft Access | C 2 2 4
12 |Accounting Principles c 2 2 4
13 (Personality Development B | 3 2 6
14 |General English || B 3 | 2 6
15 |Analisis Perancangan Sistem C 2 2 4
16 |English Conversation A 4 [ 2 8
17 |Accounting:Information Systemn D 1 2 2
18 :Business Engiish B 3 4 12
19 |Microsoft Access lI Cc 2 4 8
20 |Local Area Network B 3 4 12
21 |Pemrograman Visual Basic Il B 3 4 12
22 |Research & Vifriting Methodology B 3 2 | 6
23 |Structure Query-Language B 3 4 12
24 |Internet & Web Design B 3 4 ' 12
| 25 |Pemrograman Visual Foxpro |) B 3 4 12
26 |English For Specific Purposa B | 3 2 6
| 27 |Design Graphics c 2 2 4
, 28 | Application Project c 2 4 8
| 1
'HM  : Huruf Mutu |Jumiah . 80 I 214
AM : Angka Mutu Indeks Prestasi | 2,68
SKS : Satuan Kredit Semester Predikat Baik
M : Mutu

Telah menyelesaikan Application Project dengan judul :
SISTEM KOMPUTERISASI PEMESANAN BARANG PADA LOGISTIK
PT. KRAKATAU TIRTA INDUSTRI

Catétan :

Transkrip Nilai ini hanya sah bila dibubuhi stempel LP3i,

jika ada penghapusan / coretan Transkrip Nilai ini dinyatakan tidak sah.

Pembantu Ménajer |

Giyarto
Manajer Cabang



Certificate No. 00024/GEBL/1/01/ACLG

Serial No. 8 4 0 1

NN N\
LEMBAGA BAHASA LIA

AFILIASI CILEGON
hereby certifies that

M. NOVAL KURNIAWAN
born in Cilegon on November 09, 1981,

has successfully completed a 176-hour course in
GENERAL ENGLISH

BASIC LEVELS

—

LB-LIA PUSAT """ LB-LIA AFILIASI CILEGON

[ 4

DRA. ANNEKE SENDUK IR. SOESAPTRI OEDIYANI, ME

Director Head
' Cilegon, April 02, 2001
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LP3i CILEGON
PUSAT PENGEMBANGAN PROFESI

CERTIFICATE

NO. : 200022R5030044

M Nofall Kurniowawv

has attended

INTERMEDIATE |

Cilegon, 10 August 2001




